A HANDBOOK FOR ARGOS

ADMINISTRATORS:

How to create Blueprints, Templates and

Configurations

Purpose

The purpose of this handbook is to provide guidance on how to create dynamic
content in Argos and improve efficiency of daily research management activities

Version 2.0
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About

ARGOS is an open and extensible service based on OpenDMP software that
simplifies the management, validation, monitoring and maintenance of Output
Management Plans (OMPs), such as Data Management Plans (DMPs) or Software
Management Plans (SMPs). It is the first service connected to a knowledge graph
(see OpenAlIRE Graph) and applied the FAIR principles to the OMPs/
Management Plans. Here, researchers find curated templates by data stewards,

research support staff, research funders and institutions to create and follow
their plans together with their peers.

APP WEBSITE

https://argos.o

Argos Powered by Athena Research and Innovation team ™

@® Unless otherwise indicated, all materials created by OpenAIRE are
licenced under CC ATTRIBUTION 4.0 INTERNATIONAL LICENSE.
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List of Abbreviations

Abbreviation

API
DMP
EOSC
FAIR
JSON
PID
RDA
ROR

Blueprint

The Blueprints used to create any Plan in ARGOS are available to view and edit

Definition
Application Programming Interface
Data Management Plan
European Open Science Cloud
Findable, Accessible, Interoperable and Re-usable
JavaScript Object Notation
Proportional—-Integral-Derivative controller
Research Data Alliance
Research Organization Registry

28
29
30
30
31
31
32

from the Plan Blueprints collection. To create new blueprints, you can import a

file of an existing blueprint (e.g. from a different tenant/instance) or create a new

one as it is shown below.
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1. Select Plan Blueprint from the menu on the left side of the screen

2. Import or
3. Create Plan Blueprint

A. Import a Plan Blueprint
v Click the Import Button
v Upload the File of your Template (.xml)

v Give a Name to your Blueprint

v Click Import to finish the uploading process
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Import Plan Blueprint X

Cancel Import

Figure 2. Import a Plan Blueprint

B. Create Plan Blueprint
To create the Plan Blueprint from scratch, click the yellow button Create Plan

+ Create Plan Blueprint

Blueprint.

Workflow
ARGOS Plan Blueprint is created in one step.

1. Create Section

First, give a Name to identify the blueprint. Then, create a section, name it and
describe its scope.
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Figure 3. Creation of a Plan Blueprint
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Name - the name of the New Plan Blueprint

Code - the unique id of the New Plan Blueprint

Section Name - the name of the section

Section Description - describes the content of the section

The required fields which should be included in a Plan Blueprint
Dots - reorders the section

Bin button - deletes the section

© No A WD =

Add section - adds a new section

9. Cancel - rejects the New Plan Blueprint

10. Save - saves the new content in the Plan Blueprint
11.Finalize - finalises the Plan Blueprint and publishes it

2. Add fields in the Section

Click on Add field button to select the Field type that you need. There are three
types of fields: System, Custom and External Reference.

e

»
-

Main info Main Info of the Plan

Figure 4. Add field

1. Add field - adds a new field in the Section

2. Field Type - specifies the three types of fields
3. Cancel - rejects the New Plan Blueprint
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4. Save - saves the new

2.1. System fields

The System includes ARGOS’ fields that are required for a Plan.

content in the Plan Blueprint
5. Finalize - finalises the Plan Blueprint and publishes it

Main Info of the Plan

Title

Description

Contact

Access

I
I
1
I
Language I
|
1
1

1. Field Type - includes the types of fields

2. System Field - contains the fields which are necessary in a creation of

Plan Blueprint

a. Title - the title of the project

Language - the

® o0 o

. Description - describes briefly the project

language used in the plan

Contact - contact person for the plan
Access - defines access rights for the plan

f. User - the users and their roles in the plan
3. Label - the name of the field
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Placeholder - instructions in the field
Description - provides a description of the field
Semantics - links your activity to other research outputs, activities and people

Required checkbox- indicates if the field will be mandatory to be completed or not
Bin button - deletes the field

©o~N O U A

2.2. External Reference

The External Reference provides a list of key ARGOS’ APIs that have been
configured by ARGOS Admins.

Note: More APIs can be configured by admins of ARGOS instances upon
collaboration with the ARGOS technical team.
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1. Field Type - specifies the types of fields

External Reference Field - These fields load all APIs that have been
configured from external resources such as Datasets, Funders and Grants.
Label - the name of the field

Placeholder - instructions in the field

Description - describes the field
Semantics - links your activity to other research outputs, activities and people

no

GERCIEE | LY

‘ ' OpenAIlRE ATHENA | vevocses




2.3. Custom
There is the possibility to use other types of fields by using the Custom option.

Section2 i

Data Summary 2 Section Description
Add Field -L
e r— = = = - ———
1 — ’ Custom v Data Type v =) Label — 3
R ————
1
4 — Placeholde Description 'o []
1
1
I
6—. 1
i
1
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1
1
1
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jmm— -
Cancel I Save
|
|
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Figure 7. Custom fields

1. Field Type - specifies the types of fields
2. Data Type - contains the custom fields which can be used as the Admin
sees fit
a. Text - a field for text
b. Rich Text - a field for text with an editing toolbar
c. Date - provides a calendar
d. Number - recognises only numbers as input
Label - the name of the field
Placeholder - instructions in the field

Description - describes the field
Semantics - links your activity to other research outputs, activities and people

owv AW

3. Add Description Templates

Every Plan Blueprint should include at least one field that calls the content from
a template. The template can be located in any section the administrator needs
it. Also, within the same section, more than one Description Templates can be
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selected.
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Data Summary

Add Field
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o |
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Figure 8. Workflow adding Description Template

1. Description Templates checkbox - chooses if a Description Template will be
available in the section
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Figure 9. Workflow adding Description Template

2. Add Description Template button - opens the field to add the template

Description Template - dropdown list with all finalised templates

4. Min Multiplicity - defines the minimum number of times that the template can be
used in this section

5. Max Multiplicity - defines the maximum number of times that the template can be
used in this section

6. Bin button - deletes the field

w
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Add Description Template

IR P ——

Figure 10. Workflow adding Description Template

7. Prefilling Sources button - selects if the template will be populated with content
automatically from configured external sources

8. Prefilling Sources field - chooses the sources that can be used to prefill the
template

Note: Different sections can use different sources to prefill content.

Plan Blueprint’s editing tools
Some additional features are provided to edit the blueprints.

A. Draft Plan Blueprint



1—— / cEdit

[0 Clone je—— 2

3 —| (B Al Pian Blueprint Versions

| 4o

Download XML & 4

B Delete

|

Edit - edits the Plan Blueprint

Clone - creates a copy of the Plan Blueprint

All Plan Blueprint Versions - previews all the versions of the Plan Blueprint
Download XML - downloads the Plan Blueprint in xml format

Delete - erases the Plan Blueprint

ahrowbh -~

B. Finalised Plan Blueprint

1— New Version

) Clone fe—— 2

3 — (B Al Plan Blueprint Versions

¥ Download XML fe— 4

B ——| B Delete

1. New Version - creates a new version of the Plan Blueprint

2. Clone - creates a copy of the Plan Blueprint

3. All Description Template Versions - previews all the versions of the Plan
Blueprint

4. Download XML - downloads the Plan Blueprint in xml format

5. Delete - erases the Plan Blueprint



Description Template

All available Description Templates of ARGOS are included in its Description
Template collection. To populate the collection with new templates, you can
upload an existing file of the template or develop the template from scratch.

The following figure (1) is a snapshot of the screen:

1. Select Description Template from the menu on the left side of the screen

2. Import or
3. Create a Description Template
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A. Import a Description Template
v Click the Import Button

v Upload the File of your Template (.xml)
v Give a Name to your Description Template and
v Click Import to finish the uploading process

Import Description Template *

Name Of Description Template

Cancel Import

Figure 12. Import a Description Template

B. Create a Description Template
To create the Description Template from scratch, click the yellow button

+ Create Description Template
Create Description template.

Workflow
ARGOS Description Templates can be created in three simple steps:

The first step (General Info) contains basic information that identifies the
Description Template: the name of the Description Template, its Code, its
Description, its Description Type, the language in which the Description Template
is created, and the editors of the Description Template.

The second step (Form Description) offers all the functionalities for the
Description Template to be designed. It is the space to create the outline of the
Template (Chapters, Sections, Sub-Sections, etc) and shape its content (add
question(s), select question input(s)).

The third step (Preview & Finalize) is where the whole template can be viewed
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and validated before finalized.



Below, the three steps are explained with screenshots and examples.

Step 1: General Info

The first step to create a Description Template is 1. General Info.

1 General Info

Figure 13. First Step

The initial screen contains mandatory questions that identify the
Description Template. The following picture is a snapshot of the screen:

Close ||

1.4 Description template type *

1.5 Description template language *

Figure 14. General Info

1. General Info - you are in the first Step.

2. Editable Area - contains fields to be completed with basic information
about the template.

Close - rejects the New Dataset Template.

Save - saves the General Information of the Description Template.
Next - moves to the second step (Form Description).

Scroll - moves to the top of the page.

SR 0
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*Note: Not all the fields are mandatory. The mandatory fields appear with an
asterisk (*).

1.1 Description template name *
Give a title that determines the Description template.

1.1 Description template name *

A title that determines the Description template.
Horizon Europe

Figure 15. Description template name

1.2 Code *
Give a unique user defined field.

1.2 Description template code *

A unigue code that distinguishes the Description template.

horizon-europe-template

Figure 16. Code of template

1.3 Description *
Briefly describe what the Description Template is about, it's scope and objectives.

1.2 Description *

A brief description of what the Description is about, it's scope and objectives

2 C B I YU &5 x ¥ =

= = A Hiheader 2 - X

This Is the "Horizon Europe’ template

Figure 6. Description
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1.4 Description template type *
Define the type of your Description Template

1.3 Description template type *

Select a type
[L‘Selact atype

Figure 7. Description template type

1.5 Description template language *
Define the language for your Description Template

1.4 Description template language *

Select a language

Abkhazian
Afar
Afrikaans
Akan
Albanian

Amharic

Figure 8. Description template language

1.6 Editors

Invite your colleagues and co-create the Description Template. Control the
rights that co-creators have on your Description Templates.
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1.5 Editors

Add editors and save changes to notify them.

Name Role

Elli Papadopoulou Owner

Maria Kontopidi

Figure 9. Editors

Step 2: Form Description

The second step to create a Description Template is 2. Form Description.

# > Description Templates > New

2 Form Description

Figure 10. Second Step

Form Description is the main step in the creation of a new Description Template.
It contains tools that assist with the template’s Outline and Content. The
Description Template is structured in Chapters and Sections which are populated
with questions. Chapters and Sections must be given a name and a description.

The image below is a snapshot of the screen for the outline of the
Description Template:
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Figure 11. Form Description

1.
2.
3.
4.
5.
6.

Form Description - You are in the second Step.

Template Outline Area - the area to start creating the Template.

Close - rejects the New Description Template.

Save - loads data or files from the persistent storage into main memory.
Previous - navigates back to step 1. General Info.

Next - moves to step 3. Preview & Finalize.

2.1 Create chapter(s)

A Chapter is the higher division of the Description Template. Each chapter has a
title and description and is followed by Sections.
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Figure 12. Create the first Chapter

You can create Chapters from the template outline area in the left side or in the
center of the screen.

2.1.1 Chapter Name*

Set a name for the description chapter.

_ Chapter Name *
1 1Data summary fg= — _ _ _ _ [
________ Set a name for the description chapter
"} Section >
Data Summary
-+ Chapter
I Create section I

Figure 13. Data Summary

1. Chapter name - give a title that determines the Description Chapter.

The name of your chapter appears automatically on the Template Outline
(left side of the screen).

2. Create Section - creates a sub-division within the main division of the
Description Template.
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2.2 Create Section(s)

A Section can be one or more sub-divisions of a Chapter in the Description
Template. Each Section has questions and is identified with a name and a
description.

Chapter Name *
1 Data Summary [ ]

Set a name for the description chapte
11— -
Data Summary|

+ Chapter

Figure 14. Create Section

You can create Section(s) from the template outline area in the left side or in the
center of the screen.

2.2.2 Section Name*
Set a name for the section.

Figure 15. Section Name

1. Section name - sets a name for the Section.
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The name of your section(s) appears automatically on the Template Outline (left

side of the screen).

2. Description - provides a summary of the scope and objectives of
the section.

3. Section - adds more than one Section(s) and sub-sections (sections

within Sections)

Chapter - adds Chapters

Question Toolbox - contains a set of actions for the created questions.
Close - rejects the New Dataset Template.

Previous - moves back to step.

Delete - permanently removes the selected Section(s).

2.3 Add Question(s)

Add one or more questions in the Description Template under your Sections
(sub- sections etc).

©NoUn B

# > Description Templates >  New (' close

Template out
1 Data Summary Section Name * o Queten [« 3
1.1 Data Summary ] Set a name for the sectior
1 Data Summary
+ Section
gfesection Description
f I atthe t
4 Chapt
D Cc B I US A -

Beneficiaries should consider which of the questions pertaining to FAIR data as defined in the HE DMP Template, can

2

Figure 16. Add a new Question

You can add question(s) by selecting add question from:

1. the Template Outline (left side of the screen),
2. the button below the Section panel (when hovering over the center of the screen),
3. the Question tool box (right side of the screen).
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*Note: Actions 1 & 3 execute the same activity: when selected, new question(s)
are added after the last question of the section; However, action 2 allows for new
question(s) to be added in an ordered manner, on a specific part of the section,
e.g. after question 3.

When creating a question, there are couple of new fields that should be filled:

I

I3

Figure 17. Add question area

1. Add question - write the name of the question. The name of your
question appears automatically on the Template Outline (left side of
the screen).

2. Dots - hover over the icon with the dots on top of the editing area of the
question, drag and drop the question up and down to change its order.
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3. Question Tool box - the Question Tools box lets you proceed with the
following actions:

> Add a question - opens a new, blank question
» Clone the question - copies and re-generates an existing question
with all its added properties.

> Delete the question - permanently removes the question from the
Description Template.
4. Back- rejects the New Description Template.

5. Previous - moves back to Step 1. General Info.
6. Question Editable Area - the Area where the question is shaped.

2.3.1 Required

Define if the question is mandatory and, thus, should be always completed.

Required questions do not allow the users to finalize their Plans without
answering them.

1.1.1  Will you re-use any existing data and what will you re-use it for?

Description
5 e B I US x ¥ E & &8 B = = A e : - x

X
Boolean Decision v Default Value

antics
‘ 1.1.1  Will you re-use any existing data and what will you re-use it for?
r Tex
Description
oic B I|uls x » m2 am == A W s - x
Preview caleulating preview
Will you re-use any existing data and what will you re-use it for?
State the reasons i re-use of any existing data has been considered bur discarded.
X
Required @I
Boolean Decision - Default Value . & Include in Export
nantic
Make Condito
nput Placeholder Text

Figure 18. Required
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2.3.2. Preview

A preview of the question is automatically created as the question is
formulated and is available in the light green box of the Question Editable
Area.

Preview \ . calculating preview

Will you re-use any existing data and what will you re-use it for?

State the reasons if re-use of any existing data has been considered but discarded.

O Yes (O No

Figure 19. Preview area

2.3.3 Input Type
The questions are categorized in two major types: open-ended questions and
close-ended questions. Other Types of questions are APIs that retrieve data from

external authoritative resources and internal ARGOS Entities (These are internal
entities that are handled by the Super Admins).
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1.1.1 Will you re-use any existing data and what

Add Question

+ Chapter

Figure 20. Input Type

2 Form Description

1.1.1  Will you re-use any existing data and what will you re-use it for?

Description

DC B I U S % ¥ E 2 S E EE A Cwln:?

Preview

Text Area

Rich Text Area

+ Upload

@ Boolean Decision

I Free Text I

Open-ended questions:

e Text Area

Text Area

Semantics

—® Make Conditional Question

Input Placeholder Text

Figure 21. Text Area

OpenAIRE

v Default Value
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< Previous

Required e

Include in Export




e Rich Text Area

Required e

Rich Text Area - Default Value v Include in Export

Semantics -
=@ Make Conditional Question
Input Placeholder Text
Figure 22. Rich Text Area

o Free Text Area
Required @  URL @

Free Text - Default Value & Includein Export

Semantics -
=@ Make Conditional Question
Input Placeholder Text

Figure 23. Free Text Area

They define a multi-line text input control where information is represented in an
ordinary language without any constraint of format, to numerical, coded, or
structured data.

The “Free Text Area” has a "URL” button which validates if the input is a link.

Close-ended questions:

e Upload - An Upload is an object that allows the user to upload files in
pre-selected formats.
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Upload

Upload Placeholder Text

Max File Size (up to 10 Megabytes)

10

( Select file types

Animated Portable Network Graphics (APNG)

AV1 Image File Format (AVIF)
Graphics Interchange Format (GIF)
Joint Photographic Expert Group image (JPEG)

Portable Network Graphics (PNG)

1 O 0O 0o o0 0

Sralahle Vectar Granhics (SVG) I

Figure 22. Upload

e Boolean Decision - A Boolean Decision is an object that is given the
values Yes or No

Required @)
— Default Value
Boolean Decision - Default Value - S Include in Export
None
Semantics -
Yes
® Make Conditional Question No
Input Placeholder Text
Preview calculating preview

() Yes () No

‘| Addinput [ ] Commentfield [ ] Multiplicity

Figure 22. Boolean Decision
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e Radio Box - A radio box is a graphical control element that allows the
user to choose only one of a predefined set of mutually exclusive options.

Required e

Default Value
Radio Box - (DefaL. t Value - v Include in Export

~ None
Semantics v
—o Make Conditional Question
Radio Box Data
+

Figure 23. Radio Box

e Select - The Select element defines a drop-down list, each element is
normally accompanied by a Label and its Value describing the choice
that the Select list represents. Select questions can be single or multiple
choice.
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Required (@

 Include in Export

Select -

Semantics -

® Make Conditional Question
Word List Data

|: Multiple Selection

Labe Value |

Preview calculatin

=]
T
i

L=}

addinpt [] Commentfield [ Muhtiplicity :

Figure 24. Select

e Checkbox - A checkbox is a small interactive box that can be toggled
by the user to indicate an affirmative or negative choice.

Required e
Default Value .
Checkbox - { Default Value - o Include in Export
~ Checked 0
Semantics -
— Unchecked I
—& Make Conditional Question
Input Placeholder Text
Preview .. calculating preview

O

| addinput  [T] Commentfield [] Mubiplicity E

Figure 25. Checked Box
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e Date Picker - Date Picker allows the user to select a date from a calendar.

Date Picker

Semantics

=& Make Conditicnal Question

Input Placeholder Text

Reguired e

- . P nclude in Export
Default Value =] ¥ F

JUL 2024 ~ < >

e e .
Preview .. calculating preview
n oz . 24 25 26 27
2 29 3 1

+| Addinput [] Commentfield [] Multiplicity H

Figure 26. Date picker

e APIS - API stands for ‘Application Programming Interface’. APIs are

software intermediaries that allow ARGOS to communicate with
external authoritative resources. The external resources provided in the
group “Reference Type”. Define to the users to select one or more

external resources (Multiple Select). The external resources that ARGOS
provides are the following:
o Currencies - a complete list of currency coming from the Static
o Datasets - a list of datasets harvested by OpenAIRE content
providers
o File Formats - a complete list of file formats coming straight
from the Static
o Funders - a complete list of funders coming straight from the
OpenAlIRE Graph
o Grants - a complete list of grants coming straight from the
OpenAlIRE Graph
o Journals - a complete list of journals coming straight from the
OpenAlIRE Graph
o Licenses - a complete list of licenses coming straight from
the Open Definition
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o Metadata Services - a complete list of metadata standards
coming straight from the Static

o Organisations - a complete, deduplicated list of organisations
coming straight from OpenAIRE Graph (combines ROR, GRID,
Crossref, etc)

o Projects - a complete list of projects coming straight from the
Static

o Publication Repositories - a complete list of publication
repositories coming straight from the OpenAIRE Graph

o Publications - a complete list of publications coming straight
from the OpenAlIRE Graph

o Registries - a complete list of registries coming straight from
the RDA Metadata Schemes

o Repositories - a list of data repositories coming straight from
OpenAlIRE (combines re3data, PROVIDE etc)

o Researchers - a list of researcher names and their persistent
identifier coming straight from ORCID

o Services - a complete list of EOSC resources coming straight
from the EOSC Marketplace

o Taxonomies - a list of taxonomies coming straight from the
Static

e ARGOS Entities (These are internal entities that are handled
by the Super Admins)

o Internal Plans - a list of re-usable internal ARGOS
entities

o Internal Descriptions

o Tags - a free text registry that stores keywords to ease DMPs

searchability

Dataset Identifier — a pre-defined list of PID systems

o Validator - a field that validates the input against the selected
source

O

2.3.4 Semantics

ARGOS adopted the RDA DMP Common Standard and semantics from Zenodo
to align its practices with the global research data community and to achieve
interoperability of Plans.

You can map the DMP entities and properties from the list to your questions to
fit your own, unique Template needs.
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https://github.com/RDA-DMP-Common/RDA-DMP-Common-Standard
https://github.com/RDA-DMP-Common/RDA-DMP-Common-Standard
https://developers.zenodo.org/

1.1.1  Will you re-use any existing data and what will you re-use it for?

Description
9 ¢ B I U ¥ B 2 = E = E A Hiheader - x
,,,,,,, 1se g s bee nsids 1 |
x
Required (@)
Text Area - Default Value ¥ Include in Export

Figure 28. RDA Common Standards and Zenodo semantics

2.3.5 Default Value
Display an answer that has been pre-selected/ pre-defined for the question.
The pre-selected answer can be changed at any time by the users.
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1.1.1  How will you provide documentation needed to validate data analysis and facilitate data re-use (e.q. :
readme files with information on methodology, codebooks, data cleaning, analyses, variable definitions,

Select - Readme o | e i "

@ Make Conditional Questicn
Word List Data
W Multiple Selection

Please select

Readme Readme | |

-Czc.n;c-iebooks (IZIIodﬁebooi-(s |
Data cleaning D:-a-téa cleaning |
+

Preview calculating preview

How will you provide documentation needed to validate data analysis and facilitate data re-use (e.g. readme
files with information on methodology, codebooks, data cleaning, analyses, variable definitions, units of
measurement, etc.)?

Readme v < —-— -

sddinput [] Commentfield [ Multiplicity :

Figure 29. Default Value

2.3.6 Add Input

Add more than one input(s) to your question. Mix and match different types of
inputs to create unique questions that offer users with multiple ways and
guidance on how to answer the question.
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Hover over the option Add Input and select the extra type of input to be added
to the question. Add Input can be used infinite times.

rm Description

Description

29 C B I U

Semantics

Preview

Figure 30. Add input

S %

x?

v

Text Area

Rich Text Area

- Free Text

* Upload

o Boolean Decision

= Radio Box

2 Select

Checkbox

= Date Picker

i APls

Include in Export

[] Reference Types

OpenCDMP Entities

[] Internal Plans

[ Internal Descriptions

[] Tags

[+1 Dataset |dentifier

[ Validator

[+ Add input

2.3.7 Input Placeholder

Add a descriptive text to help users with their answer.

oOpenAIRE L5 anena o,

[[] Commentfield [ ] Multiplicity



Required e

Include i
Rich Text Area - Default Value ¥ Includeln Expart

Semantics v

@ Make Condiional Question

— Please specify data access process

r

1

1

I Preview calculating preview
1

1 If there are restrictions on use, how will access be provided to the data, both during and after the end of the

1 project?

: 9 C B|I U 5 x, ¥ BE & &8 B £ i A el g - x

I

‘| Addinpit  [] Commentfield [T] Multiplicity

Figure 31. Input Placeholder

* For questions that are designed to accept multiple inputs, this is a good way
to distinguish the type of inputs required per answer.

2.3.8 Comment field

Adds an extra free text field to the question. The field is by default configured
to receive input that is intended to be used as ‘additional information’ text with
placeholder text “Please specify”.
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1.1.1  Will you re-use any existing data and what will you re-use it for?

Description
1 Preview
D commenses |
—_—— - Will you re-use any existing data and what will you re-use it for?
[}
[}
[}
|
[}
Figure 32. Comment Field
2.3.9 Multiplicity
Control how many times the users can add their input to answer the same

question(s).

Arrange the min-max with numbers that indicate the amount of times that input
can be provided for the question(s).
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1.1.2  How will these be covered?

Description

rén.dmp cost descriction ©

Figure 17. Multiplicity

2.3.10 Table

To create a machine actionable table in ARGOS you can use the multiplicity
feature (see above). By clicking, “View inputs in table” checkbox the different type
fields become columns that get title from the input placeholder.
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11,1 What will the costs be for making data or other research outputs FAIR in your project (e.g. direct and 1.1.1  What will the costs be for making data or other research outputs FAIR in your project (e.g. direct and
indirect costs refated to storage. archiving. re-se, security. etc.) ? indirect costs related to storage, archiving, re-use, security, etc.) ?

Descrption Description

ole B/l U 5 lav mesm & A oot - o/c B I USla v R2am ma

Select

rda dmp cost itle . I

Word List Data

What will the costs be for making data or other research outputs FAIR in your project (e.g. direct and indirect
costs related to storage. archiving, re-use, security, etc.) ?

Select activity Description Value Cumrencies

—
[}
- . - -

Figure 18. Table

2.3.11 Description

Add a Description to a given question. Add more information with the Extended
Description or/and Additional Information. The description area is placed below
the question by default. The user can check/uncheck the Description, Extended
Description and/or Additional Information to the icon with the three bullets.

> Description/Extended Description/Additional Information Area
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xisting data and what will you re-use it

rRE& AW 8 E A

Figure 34. Description

*Additional Information appears as a tip ( 0)

calculating preview

Preview

Will you re-use any existing data and what will you re-use it for?

'f:/' Yes 'f: No State the reasons if re-use of
any existing data has been
" N considered but discarded. - x

1
il
il
iii

Figure 35. Additional Information
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Step 3: Preview & Finalize

The third and the last step to Create a Description Template is 3.
Preview & Finalize.

A > Description Templates > Horizon Europe - Data Summary

Figure 19. Third Step

3.1 Preview

Preview the New Description Template that you created in Step 2.
Form Description before finalized.

The following picture is a snapshot of the screen:

#A > Description Templates >

3 Preview & Finaliz

o

1. DATA SUMMARY
1.1 DATA SUMMARY

1.1.1 Will you re-use any existing data and what will you re-use it for? State the reasons if re-use of any existing
data has been considered but discarded.

1.1.2 What types and formats of data will the project generate or re-use?

2 ¢ B I U § xz, ¥ B & & 8 == A ClearClass 3

Figure 20. Preview
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2 Form Description 3 Preview & Finalize

Save

v

Finalize

< Previous




3.2 Finalize
Publish the Template and make it visible to the users. Finalized Templates are

immediately added in the Plan collection and are ready for use by ARGOS’

— 1
2 > ciose )| save v WM Finaiize
1. DATA SUMMARY - T
1.1 DATA SUMMARY 3 4
1.1.7 Will you re-use any existing data and what will you re-use it for? State the reasons if re-use of any existing
data has been considered but discarded.
D¢ B I USx ¥ B X &85 EE A
. . ap
1.1.2 What types and formats of data will the project generate or re-use? 6 —_— SCROLL
D C B I U S xm ¢ B ESSE E S A Cece
55— Previous

Figure 21. Finalize

Preview & Finalize - you are in the third step

Close - rejects the Description Template and returns to the main menu
Save - saves the Description Template as a Draft Template

Finalize - publishes the Dataset Template

Previous — moves to Step 2. Form Description

Scroll - moves to the top of the page

ow s wNS

Description Template’s editing tools

In ARGOS, the templates there are some extra features which support more actions
to the template.

A. Draft Description Template
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1 — /' Edit

# New Version je—— 2

3——-p [0 Clone

Download XML

@ All Description Template Versions g 4
4

"l B Delete

© o N

Template

6

Edit - edits the Description Template

New Version - creates a new version of the Description Template

Clone - creates a copy of the Description Template

All Description Template Versions - preview all the versions of the Description

10. Download XML - downloads the Description Template in xml format
11. Delete - erase the Description Template

B. Finalised Description Template

1— New Version

[_[j Clone

— 2

3—? |IB All Description Template Versions
¥

Download XML fe—— 4

B—3| § Delete

6. New Version - creates a new version of the Description Template
7. Clone - creates a copy of the Description Template
8. All Description Template Versions - preview all the versions of the Description

Template

9. Download XML - downloads the Description Template in xml format
10. Delete - erase the Description Template



Description Type
Define the type of each Description Template based on the content it refers to, eg
dataset, software, ethics, etc.

Create Description Type
To create a Description Type, you need to click on

5 4

| |

# > Description Types > New Cancel B Finalize

8 save

1 Summary

Code

2 =" | summary

Figure 22. Creation of Description Type

Name - give a name to the type

Code - give the code of the type

Save - save the changes

Finalise - finalise the type

Cancel - reject the New Description Type

uihwn =

Reference Types*
Extra Reference Types can be added to enrich the Plans. This is handled by

ARGOS’ team.
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M > Reference Types + Create Reference Type

'oFi lter Results ~ Q =]

......... - R
Figure 23. Reference Types
Prefilling Sources*
Additional Prefilling Sources can be included after request to the ARGOS’ team.
A > Prefiling Sources + Create Prefilling Source

1°Filter Results Q =)

Zenodo zenodo 2/28/24,10:20 AM 5/1/24,1:11 PM Active
OpenAlRE openaire 2/28/24,912AM 5/1/24,1:12PM Active
Items per page 0 - 1-20f2

Figure 24. Prefilling Sources

Tenant Configuration
Adjusts the settings of each tenant.

*These features are handled by the ARGOS’ Super Users. Please contact
argos@openaire.eu for more information.
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Tenant Configuration

— 1

f— 2

— 3

— 4

—5

Figure 25. Tenant Configuration

Figure 26. Default Tenant Locale

swn =

4.2 App Colors

Changes the colors of the service to the organisation’s colors.

Ressarch & Innovation
Intarmation Technolepies

( , OpenAIRE  —7 ATHENA

4.1 Default Tenant Locale
Select the default settings that apply to the whole tenant.

Note: Each user can still change these settings in their profile according to
personal preferences.

— 6

Timezone - defines the timezone of the tenant

Format - defines the way that date and hour will be launched in the service
Language - localization of the tenant
Save - saves the changes of this section

[ ——



Figure 27.
App Colors

There are some suggested colors or there is the ability to select the shade or
transparency.

1. Save - saves the changes

2. Reset to default - rejects all the changes

4.3 Deposit Plugins*

Adds extra repositories to deposit the Plans.

Tenant Configuration

Default Tenant Locale Default tenant locale

App Colors. App color theme v

Deposit Plugins Change deposit plugins

0O
Add Source

File Transformer Plugins

Extra Logo

Notification Preferences

Figure 28. Deposit Plugins

*These features are handled by the ARGOS’ Super Users. Please contact
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argos@openaire.eu for more information.

4.4 File Transformer Plugins*
Adds alternative formats to export the Plans.

Tenant Configuration

Default Tenant Locale Default tenant locale

App Colors

Deposit Plugins Change deposit plugins

File Transformer Plugins Change file transformer plugins

O

Add Source

Extra Logo Add extra logo

Notification Preferences Select available notifiers for Natification Types

Figure 29. File Transformer Plugins

4.5 Extra Logo

Uploads the logo of the organization that is always displayed next to ARGOS’
logo.
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*These features are handled by the ARGOS’ Super Users. Please contact
argos@openaire.eu for more information.

@ Home # > Tenant Configuration
(Bl My Plans Tenant Configuration

By M Oefaut Tenant Locale -

B2, pescrpn

App Colors. ~

B PublcPla Depasit Plugins o
B Pushcdex il Transfarmer i “
@ atogo
B

Netification Preferences elect avallabis notifiers for Notification Ty .

‘Start new Plan FQ @ - EN 4
Q) Home "
@5 My Plans. Tenant Configuration

By M etault Ten B

B plicriptions Defous Tenant Locsh

P Cok ~

& pusb pasit Piug .
B ek oot y

Nofification Preferences. ' ers for ol N .

Figure 30. Extra logo

Upload - adds the logo

Save - saves the changes

Reset to Default - rejects all the changes
Download - exports the logo

Logo - the extra logo next to the ARGOS’ logo

GEFSIRENIES

4.6 Notification Preferences
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Sets the tenant configuration for notifications. Below there are the different
actions which ARGOS sends notifications for.

The first choice will be used by default. Alternatively if the notification doesn’t
reach the user through the first option, then the notification will be available
via the second option that has been selected.



< Emai

z/m

Figure 31. Notification Preferences

oOpenAIRE T anena
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1. Save - saves the changes
2. Reset to default - rejects all the changes

Tenant Users

Includes a list of tenant users and their role. The role of the tenant user can be

changed there.

Priler Results & 1
a /26, 6, L,* 1 — E——— O O -
- —_—
! s~ |[E—A— 1 2
I | |
1l Papadopoulou 625724, 725 AM 6/25/24,7.25 AM A [ Tenant Admin I
e 1
___________ [] Tenant Plan Manager
[ Tenant Configuration Manager act
" 621, n 05
’ I Tenant User I
Lol
" 7’
o T B s AM 6/21/24,1025 ’

0penCOMP Admin 6/21/24,1023 AM 6/21/24,10:23 AM ’

Figure 32. Tenant Users

Pen icon - edits the roles of the tenant user

Save icon - saves the changes

Invite users - pop up to invite users to the tenant
Export users - downloads the user list

ICONS =
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Invite Users X

[ Tenant Admin

Tenant Plan

4 —_— Manager
Tenant
Te ~ Configuration
[ Invite ) Manager
\ S

Tenant User
»

o 0O

5

Figure 33. Pop up invitation users

Email field - the user’s email
Roles - selects the roles

Bin button - removes the user
Plus button - adds a row

Invite button - sends the invitation

uhwn =

Languages*
For the localization of ARGOS we send the .json file for translation of the
orders and then we update the service accordingly.
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*These features are handled by the ARGOS’ Super Users. Please contact
argos@openaire.eu for more information.

Hptison &
o

[THT—

Figu:"e 34. Ekamp/e of localisation in .json

Supportive Material
Creates the content for the supportive material of the tenant.

( , OpenAIRE 7 ATHENA Litim.,




Figure 35 Supportive Material



1. Material Type - selects the type to update (FAQ, About, Glossary, Terms of

Service, User Guide and Cookie Policy)
2. Language - selects the localisation and launches the file

3. Save - saves the changes

Notification Templates*

Creates custom notifications that will be sent to the users’ tenant.

# > Notification Templates

PFll(el Results

1. Create Notification Template - creates the template of a notification which
will be sent only to the user's tenant.

‘ ’ OpenAIRE

,:/Am-sm

Ressarch & Innovation
Infermation Technologies

+ Create Notification Template
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*These features are handled by the ARGOS’ Super Users. Please contact
argos@openaire.eu for more information.

Glossary
Pl

an

A Plan is a document describing the processes that the data have undergone and
the tools used for their handling and storage during a research lifecycle. Most
importantly, Plans secure provenance and enable re-use of data, software and
other research outputs by appointing data managers and by including information
on how data, software and other research outputs can be re-used by others in
the future. Therefore, a Plan is a living document which is modified according to
the data developments of a project before it's completed and handed over at the
end of the project. Public funders increasingly contain Plans in their grant
proposals or policy funding requirements.

A good paradigm is the European Commission demands for the production and
delivery of Plans for projects funded under the Horizon Europe Funding
Programme. On that note, and to encourage good output management
practices uptake, many European institutions include Plans in post-graduate

researchers policies and offer relevant support to staff and students.

Plan Blueprint
Plan Blueprint contains general but vital information about the name and the

duration of the project that the Plan corresponds to, the contributing organisations
and individuals as well as the datasets that are under the Dataset Description
section. It also offers the possibility of describing datasets other than primary data
generated, under “External References” section. A Plan Blueprint can have many
Dataset Descriptions.
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Description
Description documents the management processes of datasets, software and

other research outputs following funder’'s or institution’s requirements. A
description is essentially a questionnaire template with underlying added value
services for interoperability and machine readability of information which is
developed based on the given requirements. Management requirements differ
from funder to funder and from institution to institution, hence the growing
collection of Descriptions to select from. Moreover, a Description links to the
documentation of one dataset, hence a Plan Blueprint may contain more than one
descriptions on the occasion when multiple research outputs were used during
the project. When documentation of some of the project’s outputs falls under
additional requirements (e.g. projects receiving multiple grants from different
sources), there is the possibility of describing research outputs with more than
one Description template.

Administrator
An administrator can be any ARGOS user, who has requested advanced rights.
Additional features appear on the left side of the home page of the administrator
after logging in. An administrator can create Plan Blueprints and Description
Templates, can manage/export the rights of other administrators, and make
changes to the Language and the guide with the use of the editors that are
available.
The role of the administrator can be divided into smaller roles: (1) the Tenant Plan
Manager and (2) the Tenant Configuration Manager.
The Tenant Plan Manager can only create Plan Blueprints, Description Templates
and Description Types.
The Tenant Configuration Manager is responsible for Languages, Supportive
Material and Notification Templates.

Workflow

The administrator creates Description Templates defining the description of a
dataset, software or other research outputs. The description of a dataset, software
or other research outputs is a set of questions created by the administrator
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following three steps.

Metadata
In the semantic web, the extention of the World Wide Web (www), metadata
represents other data, following specific standards and made them findable,
accessible, interoperable and reusable.



